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Confirm with your employer which level of check the role requires

Gather identity documents: passport, driving licence and proof of address

List all names you have used, including maiden names and any aliases

Complete the application form accurately through the registered umbrella

body

Check your certificate carefully when it arrives for any errors or missing

filtering

Challenge incorrect or unfair information through the DBS or police force

Consider subscribing to the update service if you move between similar

roles
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